
JOB TITLE:  MEMBER COORDINATOR, SUSTAINABLE KINGSTON 

STARTING SALARY: $40000 / year + health benefits and generous time-off policy  

POSITION TYPE:   Contract, Full-Time 

TO APPLY: Please send your cover letter and resume as one MS Word document or Adobe PDF via email addressed to 

pavel@sustainablekingston.ca by Wednesday, April 11th 11:59pm, with the subject line “Member Coordinator Application”. 

ABOUT SUSTAINABLE KINGSTON 

Staff at Sustainable Kingston are governed by a Board of Directors and supported by a committed group of active volunteers. 

Sustainable Kingston is a not-for-profit organization and we pride ourselves as action-oriented and passionately dedicated. We 

value transparency, hard work, and we celebrate our successes as a team. 

SUMMARY 

Are you passionate about building a sustainable community and interested in running target-based sustainability programs? 

Sustainable Kingston’s mission is to enhance livability and resiliency by sharing knowledge and providing resources and 

programs that drive community action. The Member Coordinator is an integral member of the staff team and holds the 

following areas of primary responsibility: 

 Visiting member sites to support their carbon reduction targets by identifying opportunities for energy conservation  

 Supporting the development of action plans, targets, and measuring progress related to GHG emissions reduction   

 Keeping up to date on relevant policies, research, and initiatives related to decarbonisation of the ICI sector 

 Developing and compiling resources to support businesses/organizations/institutions to reduce their carbon footprint 

SKILLS & KNOWLEDGE 

 Demonstrated passion for sustainability  

 Understanding of building systems and energy systems 

 Ability to identify opportunities for energy conservation and GHG reduction 

 Understanding of carbon accounting; and issues, policies and protocols related to GHG measurement 

 Knowledge of clean energy systems, and the benefits, opportunities, and challenges associated with their adoption   

 Understanding of the barriers to sustainability/GHG reductions 

 Ability to work with, inspire, and motivate people from a wide variety of business and institutional backgrounds  

 Views sustainability holistically, situating the social, economic and cultural within an environmental framework 

 Acute attention to detail and particularly excellent organizational skills 

 Familiarity with GHG protocol or ISO 14064 accounting standard 

 Flexible and able to roll with changing priorities while maintaining focus on overarching priorities and targets  

 Team player, happy to collaborate with colleagues and partners on a variety of tasks 

 Passion for learning and for personal and professional development 

 Experience with the MS Office Suite, with particular depth of knowledge & ability with MS Excel 

 Awareness of Sustainability Kingston’s Green Economy program and its successes to date 

REQUIRED EXPERIENCE 

 University degree / College diploma in related field 

 1+ years of relevant experience  


